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1. Purpose * ’She purpose of this regulation is to prescribe Agency 

responsibilities end policies, delegate authorities and assign responsi- 
bilities for the settlement of (l) claims for personal injury or property 
damage under the Federal Tort C l aim s Act (60. Stat. 842, Ch. 743, Sections 

402-424, as amended, 28 OSCA 26?2), (2) claims for property damage under 

STATOTHR 

the Small Claims Act {42 Stat. 1060, Ch. 17, Sections 1-3, aa amended. 


31 ms A z 

15-217), and 

1 




whereby claims arising from the negligent or wrongful acts or 


cstiseiooa of Agency employees wp be considered adjusted, determined, or 
settled. The provisions of this regulation shall apply to all claims 


otherwise within its scope, not heretofore adjusted, and supersedes all 
previous notices, instructions, procedures, regulations, and authorities 
sot clearly consistent herewith. 

2. Policy . Except as provided at paragraph 4 below, tort claims arising 

against other than an overt Agency activity, shall be processed, determined 
and settled in accordance with the normal authorities, procedures and 
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b. la those instances where governmental ownership of a vehicle 
or control of an activity say not be disclosed in the interest of 
security of operations, claims arising out of the use of such 
vehicle or operation of such activity, are for tending in the 
name of Hie activity or by the insurance carrier providing l iab il ity 
coverage for the vehicle, facility or activity concerned . 

3* Delegation of Authority for Adjudication and Settlement of Claim , 
a* She Comptroller Is hereby authorized to approve the settlement 




St 


ATOTHR 


25X1 A 


of all claims cognizable tinder the Federal Tort Claims Act (60 Stat. 

342, ©i. T%3, Sections 402-42**-, as amended, 26 USCA 2672) or the 

STATOTHR 

ftnai.1 Claims Act (42 Stat. 1060, Oh, 17# Sections 1-3, as amended.. 



constitutes final action in the case so far as the Agency is concerned 


and no further review in He Agency may be obtained* The exercise 
of Agency authority will be governed by the following criteria: 


settlement of claims and reiafcuree&ent for expenses incurred 
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I 


*• ilbere the procedures set forth at 2 above have not bees 
previously established, and prior to the establishment of such 
procedure, the security of operations recjudres Internal processing, 
determination and settlement of a claim by the Agency, the claim 
will be forwarded fro® the activity or atation,through the interested 
division and the Security Office for appropriate reccrasendatloa, to 
the approving authority far approval. Xfpon approval, payments 
authorized by the Comptroller shall be charged to funds available 
to the project or activity concerned. 
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b. Where, la the opinion of the Station Chief or the Chief 
of Activity concerned, the security of operations will not admit 
delay in payment occasioned by Headquarters processing, as set 
forth immediately above, and payment from station or activity 
funds, or by the employee, is approved by the Station Chief or 
Chief of Activity, final approval of the funds expended aa an 


expense occasioned by the security of operations shall be 
accomplished in accordance with the procedures established in 
sub-paragraph a. above. 

SUBPART A • GENERAL PROVISIONS 


. Definitions , 

As used in this regulation* 

a. The word "Director" refers to the Director of the Central 
Intelligence Agency. 

b. The word '’Agency" refers to the Central Intelligence Agency, 
its offices, divisions, bureaus and activities. 

c« Tlte words "Chief of Station" refer to the Chiefs of overseas 
areas or installations who report directly to Headquarters. 
d« The words "Chief of Activity" refer to the senior person 
responsible at the time directly to Headquarters or to the Chief 
of Station. 

e. The words "General Counsel" refer to the General Counsel of 
the Central Intelligence Agency, or hie designee. 

f . The word "Controller" refers to the Comptroller of the 
Central Intelligence Agency, or his designee. 

g. The words "Chief of Transportation” refer to the Chief, 
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h. She word "employee" include b officers and employees of 
the Central Intelligence Agency # and persons acting on behalf 
of the Agency on Agency business, temporarily os* permanently in 
the service of the Agency, with ear without compensation* 
i* The words "approving authority" refer to the Comptroller or 
the approving official of such other Agency or department of the 
federal Government as nay be designated pursuant to this regulation 
for the processing mod settlement of claims on behalf of the Agency 

* Agal tlff% “fcfa;0 0OVBTZ^3iG]Q't* 

**S&z£sS&m*a JSSSSk mmmSSSrnBmk 

a. &3&S& & MteLt. Claims against the Federal Govemaent f car 
damage to or lose of property, car for personal injury or death may 
be presented by the individual or firs sustaining injury or damages 
la his or its own right, by a duly-authorized agent or legal 
representative, or by an attorney. The claim, if filed by an 
agent or l e g a l representative, must show the title or capacity 

of the person presenting the claim and must be accompanied by 
evidence off such authority. 

b. Farm of Claim . Claims should be submitted by presenting, 

in duplicate, a statement in writing setting forth* the claimant’s 
name and address; the amount of the claim; the detailed facts 
and circumstances surrounding the accident or incident; the 
date and the place; the prope r ly and persons involved; the 
nature sad extent of the damage, loss, or injury; ant the same 
of the person or activity which was the cause car occasion thereof, 
if known. Where damage of pr o pe rty Is involved, there should be 
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a statement as to the ownership of the property# whether Hens 
exist thereon, and, if so, the nature of and amount of the lien 
and the tames and addresses of the lien-holders, Xf the leas is 
covered hy any insurance, there should he a statement thereof! 
and if, wader the terms of the insurance contract, the insurer is 
subrogated in whole or in part to the claim of the insured, the 
insurer should he snde a party to the data. The claimant may, 
if he desires, idle a brief with his claim setting forth the law 
or other arguments in support of his date, In eases involving 
several claims arising from a single accident or incident, individual 
claims should he Iliad* (dee also, paragraph 6 a. (6) below). 

€ • Evidence to be tRilMi’frted by cladjasirt* 

(l) general . The amount claimed for damage to or loss of 
property or for personal injury or death should he substantiated 
by conpetent evidence. AH statements car estimates required to he 
submitted by the following subparagraph should, if possible, be by 
disinterested competent witnesses, and, in the ease of property, 
preferably reputable dealers or persons familiar with the type of 
property damaged. Bush statements and estimates should be certified 
as Just end correct. Xf payment has been made, itemised receipts 
evidencing such payment should be submitted. 

C g ) 111 of claims for 

damage to personal property which has been or can be economically 
repaired, the claimant should submit an itemised estimate of the 
cost of repairs* Xf the property Is not economically repairable, 

SECRET 
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a statement as to depreciation in value should he included; or 

if the property is lost or destroyed, the value of the property 

at 1*e time of loss or destruction should he stated, together 

with the date of acquisition and the purchase price. 

{3} l*sgscpal Injury . In support of claims for personal 
injury or death, the claimant should submit a written report by the 
attending physician, showing the nature and extent of injury, the 
nature and extent of treatment, the degree of permanent disability, 
if any, the prognosis, and the period of hospitalisation or 
incapacitation, attaching itemised hills for medical, hospital, or 


burial expenses actually incurred. 


'ifiytise* 


BE* 


la support of claims for damage 


to land, trees, buildings, fences, and other improvements, an a 


s imi l a r property, the claimant should submit an itemized receipt, 

if payment has been made, or an itemized signed statement or 

I 

r 

estimate of the cost of repairs. If the property is not economically 
reparable, a statement as to its value bogfc before and after the 
accident should be included. If the damages to improvements can be 
readily mid fairly valued apart the jjaaage to the laid, the 
damage to such improvements should befte^i separately from the 
damage to the land. The value of such improvements at the time of 
loss or destruction should be stated, as well as the date the 


improvements were made and the original cost of such improvements. 


- 7 - 
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(5) luasae £o crops . la support of claims for damage to 
crops* the claimant should submit an Itemized signed statement 
showing the number of acres* or other unit measure* of the crops 
d a m a g ed, the normal yield per unit, the gross amount which would 
hove been realized from such normal yield and an estimate of the 
costs of cultivating* harvesting* and marketing such crops. If 
the crop is one which need not be planted each year* the diminu tion 
in value of the land* beyond the damage to the current year ’a crop 
should also be stated. 

(0 QMm of aubrogrees and lienholders . The rights of 
subrogees or lienholders will be det e r m i ned according to the law 
of the jurisdiction in which the accident or incident occurred. 

(?) Signature s* The claim and all other papers requiring the 
signature of the claimant should be in affidavit form signed by the 
claimant personally or by a duly-authorized agent or legal 
representative . Where the claim is covered by Insurance in whole 
or in part end the contract of insurance contain® a provision for 
the subrogation of the insurance company to the rights of the insured, 
the claim should also be signed by the Insurance company as one of 
the claimants in accordance with paragraph (b) of this section, 

(0 False clai ms. Section 35 (A) of the Cr iminal Code 
<18 U3CA 287) imposes a fine of not more than $10,000 and imprisoraaent 
of not more than five years, or both, for presenting false claims 
against the Government. A civil penalty or forfeiture of $2,000 
plus double the amount of damages sustained by the United States 

is provided for presenting false or fraudulent claims {see 31 USC 231). 
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ft. Place of filing Claims. 

U) Mas &s&m&s im 2Z2z± *msL «£&&&£&. 

(a) Claims arising from the use of vehicles registered 
to the Central Intelligence Agency should be submitted to 
the Chief of Transportation, Central Intelligence Agency, 

25X1A 

2h30 *B" Street, H. W., Washington 25, D. C. 


(c) All claims other than as set forth at (a) and (b) above, 
arising from overt Agency activities, should be submitted to 
the Claims Breach, Office of the Comptroller, Central Intelligence 


Agency, 2&30 *!” Street, I. W», Washington 25, D. C, 


e. Standar d Forms . Standard forms developed by the Interdepertiaental 
Tort Claims Committee and the Federal Safety Council, and promulgated 


by Circular Humber A-5, bureau of the Budget, for use where practicable 
by all Federal Departments and establishments, for reporting accidents 
and processing claims, are contained in Appendix 1 to this regulation 
and are designated and to be used as follows t 

« 9 » 
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ix} ^ssmssLl& Sasadf, gates IMO* *£&&&& <&»!»& 

Fey ftevff ed) is to be prepared at the time and on the scene 
of the accident Insofar as possible regardless of the extent of 


injury or dosage* When feasible, blank forme are to be carried 
in each Goveraseot operated motor vehicle , 


(2) SsmMfiSlte 1 ttBSk S& Hotor Vehicle Agcj&gft 

Form ftlA. Revised) ie to be prepared as soon as possible after the 


accident by the person investigating the accident. 


ssf\yrft 


applies to 


accidents other than those involving motor vehicles or aircraft 


and is to be prepared as soon as possible after the accident by 
the supervisor of Government work in vhich there is injury to 
Federal personnel or damage to Federal property, or optionally in 
contract operations involving non-Feaerel personnel or property. 


one form to be used for each injured person. 

(k) gggort. o£ Ardent Othgr Hg&or Va&sle (S^jdard Foib ^2A) 
applies to accidents other than those involving motor vehicles or 


aircraft and is to be prepared as soon as possible after the 
accident by the person in charge of the premises or activity In 
vfctch the accident occurred, with aircraft accidents to be reported 
on farms prescribed by the Civil Aeronautics Board or other 


appropriate authority* 

(5) ife&aiiteBt of Witness {Standard Form <&, Revised) ie to be 
p re par e d by persons having witnessed the accident. 


-ID- 
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mam )k later mmtortfom 95. Beviaed) 

is to be prepared by or on behalf of the person having sustained 

the injury ©r damage. 


f. 




ysg &W,ty. 


a* Claims processed within the Agency are approved and paid, or 
disapproved, in whole or in port, by the Comptroller after transmittal 
to his with recommendations, by the head of the office, division, 
burwKi, or activity out of whose activities the accident or incident 


arose* Ufce Medical Office and other components of the Agency will 
provide the Comptroller with appropriate advice upon request. Prior 
to approval and payment of ary dale by the Comptroller, he will 
determine, with the advice of General Counsel, whether the claim 
pr^erdy fails within his authority under this regulation. 


25X1 A 


3* SI Settlement bv Claimant . 

{l) the acceptance of the settlement from the Federal Government by 
the claimant shall be final and conclusive on the claimant, and 
constitutes a complete release by the claimant of any claim against 
the Government and against the employee of the Go ve r nm ent whose act or 


“ll* 
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oalasioa gave rise to the claim by reason of the s mm subject Batter. 



l§?on the reecaswKslatiott of the 


appropriate Board of Survey under 


claims for damage to or 


25X1 


loss of Government property arising out of the negligence of a private 
individual shall be forwarded to the approving authority for appropriate 
action under 31 U.s.C. 71. 


80BPART B - FB3EBAL TORT CLAIMS ACT 
y * daraI Skrt Claims Act (60 Stat. 842, Ch. 743, Sections 402-424, 
as emended, 28 HSCA 2672) conferred upon the head of each Federal Agency, 
or his designee, acting on behalf of the United States, authority to 
ascertain, adjust, determine, and settle certain cl aim* against the 
U .ited States, for money only, accruing on and after January 1, 1945. 

* S^IH» Claims are payable by the Agency under the Federal 

fort Claims Act and the pertinent provisions of this regulation, on 
account of damage to or loss of property or on account of personal 
injury, where the total amount of the claim does not exceed $1,000, 
caused by the negligent or wrongful act or amission of any employee 
of the Agency while acting within the scope of his Office or employment, 
under circumstances where the United States, if a private person, would 
be liable to the claimant for such damage, loss, injury, or death, in 
accordance with the law of the place where the act ca: omission occurred. 
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The claimant *s remedy against the (tovernaent, if any, in such 
cases is by suit against the United States in the United States 
Siatrict Court for the Mstrict wherein the aot or omission complained 
of occurred, including the United States District Court for the 
Territories and possessions of the United States* 

Bsolusions . As provided in lection 421 of the Federal Tort Claims 
Act (28 W3C 2680), claims, among others, got payable under the Act 
and the pertinent provisions of this regulation include 1 

a* Any claim based upon an aot or omission of an employee 
of the Government, exercising due care, in the execution 
Of a statute or regulation, whether or not such statute or 
ngulation be valid, or based upon the emsroise or performance 
or the failure to exercise or perform a discretionary function 
or duty on the part of a federal agency or an employee of the 
Government, whether or not the discretion involved be abused, 
b. Ary claim arising out of the loss, miscarriage, or 
negligent transmission of letters or postal matter, 
e* Any claim arising out of an set or emission. of any 
aaployee of the Government in a&dnistering the provisions 
of the Tradlng»with~the Ibamy Act, as amended, sections 1-31 
of Title 50, Appendix U3C. 

d. Ary claims for damages caused by the Imposition or 
establishment of a <suarantlne by the United States, 


-13- 
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e. Any claim arising out of assault, battery, false 
iopriacoBaent, false arrest, malicious prosecution, abuse 
of process, libel, slander, misrepresentation, deceit, or 
interference with contract rights. 

f. Ary claim arising in a foreign country, 

2l Maitations . A tort claim against the United States is 
forever barred unless action is begun with/tvo (2) years after such 
claim accrues, or unless, if it is a claim not exceeding $1,000, it 
is presented in writing to the appropriate federal agency within two 
(2) years after such claim accrues. If a claim not exceeding $1,000 
has been presented in writing within that period of time, the Act 
provides that suit thereon shall not be barred until the expiration 
of a period of six (6) months after either the date of withdrawal of 
«ich claim from the agency or the date of mailing notice by the approving 
authority of final disposition of the claim. 

3S BBBfe 2l S& ML * 

a. When an award is made by the approving authority on a 
processed within the Agency, the file on the case shall be transmitted 
to the Comptroller, for payment out of funds appropriated or to be 
appropriated for the purpose. Such claims under the federal fort Claims 
Act shall be paid in accordance with the provisions of General Regulations 
Bo. 110, General Accounting Office, February 12, 19^?. 

b. When an awaxd under the federal fort Claims Act is made by such 
other instrmaentality of the Government as may be provided for under 
the provisions of this regulation, the appropriate file on the case 
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together with the data for reimbursement by each other 
instrumentality of the Government, for expenditures made in handling, 
processing end negotiating settlement of a data under the Federal 
tart Claims Act, shall he forwarded by the agency ccsnpcaserrt designated 
in the exchange of correspondence, to the Comptroller, for relnhursaaent. 
Such claims for reiatoursement shell be paid by transfer of funds under 
the authority granted the Agency by Section 6 (a) of the Central 
tatalllgeace Act of 1<&9# 50 WS 1*03 f . 

13* of Plata * A claimant say, in accordance with the provisions 

©f Saeties 4l0 (b) of the Federal tart Claims Act, withdraw his claim 
from consideration n pen fifteen (15) days 1 notice in writing. 

Ik* Attorneys * Fees . Zn accordance with Section 422 of the Federal tart 
Claims Act, reasonable attorneys * fees may be paid out of, but not 
in addition to, the mount of the award or settlement. Zf the sward 
or settlement is #500 or less, reasonable attorneys* fees, but not In 
assess of #50 m*y be allowed. If the award is #500 or acre, reasonable 
attorneys* fees, but not in excess of tea par cent (10£) of the amount 
of the award or settlement, say be allowed. Attorneys’ fees under 
this paragraph may be fixed only on written request at either the 
claimant or his attorney. 

15* j$gggj|gg& of law, bastions of reasonable care, scope of employment, 
proximate cause, Joint tort-feasors, contributory negligence, 
negligence per se, subrogation, the allowance of damages for pain 
and suffering, a M other questions of law will be determined by the 
taw of the place where the accident or incident occurred. 
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*• $SB@ 2 Sik* Vhen •» <w*lcyee causes injury sr damage to another 
p«r»on while working within the scope of his employment the injured 
5«rt3r has a choiee of looking to the employee or to the {tovernment 
for redress. Since there is no doubt of the Ooverraaent*# abili ty 
to pay mr Judgment which may be obtained, the injured party no rae Uy 
XqgSsa to the Government under the provisions of the F eder al Scot 
C 2 Maa Aet. Ifader the Federal Tort dates Act, as set forth Above, 

* judgment or administrative award by the govern ment bars the injux^d 
from then proceeding ag a in st the Go ver nment employee. 

2 L & 2 &SB& 3 &. SSL Settlem ent . In the event of a suit against 
the employee as an Individual, payment of the Judgment, or settlement, 
is the personal responsibility of the employee and is not subject to 
reimbursement froa Agency appropriations. As a natter of grace, r eli ef 
wy be afforded through congressional action. (45 8 tat. 4l3, c, 33I, 

31 ®CA 236.) 

d * i Bfegg J && %&• Department of justice Circular Bo. 4122 , 

dated 11 May 1950 , sets forth the policy of the Department of Justice 
in the instance of a suit against the employee in Ms individual capacity. 
it is there provided! 

*tt has long been the general policy of the Department to afford 
counsel and representation to Government employees and servi cem e n 
who are sued civilly or charged with violation of local or State 
«sdiBiisal lews as a result of the performance of their official 
duties. She mnenability of the United States to suit for the 
torts of its employees and of members of the Aimed Forces (26 USCA 
la an additional reason for the continuation and effectuation 
of this policy," 
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17* SKSOi &£&• ®»* «*t of Dees a&er 28, 1922 (42 Stat., 1060, 

31 USC 23.5*217)# the so-called "Snail Claims Act", authorized the 
head of each department and establishment to consider, ascertain, 
adjust, and detensdne claims of $1,000 or less for damage to, or 
loss of, privately owned property caused by the negligence of any 
officer or «splcyee of the Government acting within the scope 
of Ms employment. She Federal fort Claims Act superseded the 
Small Claims Act with respect to claims that are allowable under 
the Federal Tort Claims Act. However, with respect to claims that 
are not allowable un d er the Federal Tort Claims Act, for example, 
claims arising in foreign countries, such d*iraw are considered 
still allowable coder the Claims Act* 


StATSPEC 


19* Allowable dales . 


activity, under the authority of the Small Claims Act and the 


i 

| 


25X1 C4A 


pertinent provisions of this regulation in the amount of $1,000 or 
leaa, for damage to, or loss of, privately owned pr ope r ty caused by 


-17* 
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19* 

*» Clates cognizable under the Federal Tort Claims Act are 
not cognizable under the Snail dates Act. 

b, dates for property damage In excess of $1 # Q0Q, 

c . Clates based on personal injury or death. 

20 • Starts of Iiai tat ions. no claim vill be considered by the 
Agency under the authority of the Small Clates Act and the 
pertinent provisions of this regulation unless presented 
vithin one (l) year from the date of accrual of said elate. 
21* gjsaapat cf date . Clates payable in the name of any overt 
activity of the Agency* upon approval in whole or in part* 
shall be forwarded to the Comptroller for forwarding to the 
Bureau of the Budget for inclusion in an appropriation bill. 
After enactment of the bill by the Congress* the Coajptroller 
shall arrange for payment. 
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